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Bishop’s Castle Town Council
Vacancy for Town Clerk

Bishop’s Castle Town Council is seeking a qualified Town Clerk (part time - 22 hours per week). 
The Town Clerk will have a key role in the running of the Town Council which plays an important part in the life of this flourishing market town. The Town Clerk will be responsible for ensuring that the instructions of the Council in connection with its function as a Local Authority are carried out; advising on the formation of policies in respect of the Authority's activities and in particular to produce all the information required for making effective decisions and to implement constructively all decisions. The person appointed will be accountable to the Council for the effective management of all its resources. The Town Clerk will be the Responsible Financial Officer and responsible for all financial records of the Council. 
[bookmark: _GoBack]The successful candidate will have experience working in a similar position and hold the Certificate in Local Council Administration or equivalent. 
This is a post that requires you to work from Bishop’s Castle Town Hall.  The current office hours are Monday – Thursday 9.30am to 12.30pm – but these may be negotiated to suit the new Clerk.

Salary is based on the NJC scale SCP 27 (pay and working hours to be reviewed after a 3 month probation period).  For further details or an application form please contact:
Bishop’s Castle Town Council, Town Hall, High Street, Bishop’s Castle SY9 5AQ
Telephone 01588 638141, 
E-mail townclerk@bishopscastle.co.uk, 

Closing date is 28th April 2017
Interviews will be held week commencing 2nd May 2017.
Starting date: 1st June 2017
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